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Sé/@/g /QD-DHTN Dk Lék, ngay A5 thdng 02 nam 2023

QUYET PINH _
\' viéc ban hanh “Quy dinh vé phin quyén, phan cap
ky mdt so loai van ban cia Truong Pai hoc Tay Nguyén”

HIEU TRUONG TRUONG PAI HQC TAY NGUYEN

 Can cir Quyét dinh s6 298/CP ngay 11/11/1977 cua Hoi dong Chinh phi
vé viéc thanh ldp Truong Pai hoc Tay Nguyén;

Can cir Ludt Gido duc dai hoc s6 08/2012/QH 13 duoe Quéoc hoi nude Co ong

hoa xa hoi chu nghia Viét Nam thong qua ngay 18/6/2012 va Ludt so

34/2018/QH14 sira doi, b6 sung mét sé diéu cia Ludt Gido duc dai hoc dwoc Quoc
hoi nuoc Cong hoa xa héi chu nghia Viét Nam thong qua ngay 19/11/2018;

Can cir Nghi dinh 56 60/2021/NP-CP ngay 21/6/2021 cua Thii tuéng Chinh
phu quy dinh co ché tw chu tai chinh cua don vi su nghiép cong lap,

Can cit Nghi quyét s6 02/NQ-HDTr ngay 08/01/2021 cua Hpi dong Trucng
Dai hoc Tday Nguyén vé viéc ban hanh Quy ché To chirc va hoat dong cua Truong
Pai hoc Tdy Nguyén,

Can cir Quyét dinh s6 83/QD-DHTN ngay 12/01/2022 cua Hiéu trucng ((
Truong Dai hoc Tay Nguyén vé viéc ban hanh Quy dinh chirc nang, nhiém vu cua
cac don vi thugc, truc thuoc Truong Pai hoc Tay Nguyén;, \

Theo dé nghi cia Truong phong T6 chire cdn bo,
QUYET PINH:
Piéu 1. Ban hanh kéem theo Quyét dinh nay “Quy dinh vé phan quyén,
phan cap ky mét s6 loai viin béan ciia Truong Pai hoc Tay Nguyén”.
Diéu 2. - Quyét dinh nay c6 hiéu luc ké tir ngay ky;

- Truéng phong To chirc can bo, Truong phong Hanh chinh Tong
hop, Truong phong Thanh tra Phap ché, Thu truong cac don vi va ca nhan ¢o lién

quan chiu trach nhiém thi hanh Quyét dinh néy./.j / . 1"/
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. QUY PINH
/,:?:&%,éﬁa\(. uyén, phan ciap ky mot s6 loai vin ban
\ TAY NGJYEN/CHA Truong Dai hoc Tay Nguyén

il kém the /mQuyet dinh so: ,?//5 /OD-DHTN ngay./ b thang 02 ndm 2023
b T _ cud Hiéu truong Truong Dai hoc Tday Nguyén)

Piéu 1. Pham vi diéu chinh va dbi twong ap dung
1. Vin ban nay quy dinh vé phan quyén,, phan cap ky mét sé loai van ban
cua Truong Dai hoc Tay Nguyén (sau day goi tat la Truong).
2. i tuong 4p dung 13 cac thanh vién Ban Giam hiéu, lanh dao cac don
vi va ca nhan cia Truong.
Diéu 2. Muc dich

1. Chuan hoéa cong tac quan ly, hoat dong cua Truong, minh bach phan
quyén va trach nhiém ky cac vin ban theo thim quyén.

2. Tang cuong tinh tu chu, tu chiu trach nhiém va thuc hién trach nhiém
giai trinh cua céac don vi, ca nhan trong Truong.

Diéu 3. Nguyén tic

1. Hiéu trudng c6 tham quyén ky tat ca cac van ban vé quan ly va diéu hanh
cac hoat dong cua Truong theo quy dinh ctuia phép luét hién hanh.

2. Pho Hiéu trudong dugc phan qu)(én ky cac van ban thudc Iinh vuc cong
tac dugc Hi¢u truong phan cong, uy quyén va phai chiu trach nhiém truéc phap
luat, trude Hiéu truéng vé cac van ban da ky.

3. Truong/Pho phu trach chung cac don vi thude, truc thudc Truong duoc

thira [énh Hi¢u truong dé ky cac van ban trong pham vi chuc ndng, nhiém vu va
quyén han duoc phan cong hoéc theo van ban uy quyen cua Hiéu truong.

4. Viéc phan quyén, phan cip ky van ban gén lién voi trach nhiém béo céo,
giai trinh trudce cac bén lién quan.
5. Truong hop don vi, cd nhan dugc phan quyén, phan cap ky van ban quan

ly, diéu hanh thuc hién khong dung thdm quyén hodc vi pham cac quy dinh sé& bi
xtr ly theo quy dinh hién hanh.

Diéu 4. Phan quyén, phin cip ky cac vin ban

1. Phé Hiéu trudng ky cac van ban chi dao, diéu hanh, huéng dan t6 chirc
thuc hién cac cong viéc trong pham vi linh vuc dugc phan cong phu trach.

2. Cép truong don vi/Phoé phu trach chung duoc ky thira 1énh Hiéu truong
cac van ban, giay to theo linh vuc dugc phan cap nhu sau:

2.1. Trudng phong T chite can bd dugc ky thira 1énh Hiéu trudng:

a) Ly lich, xac minh ly lich vién chuc, nguoi lao ddng ¢ cac don vi thudc,
truc thuge Truong;

b) Gidy nghi phép ddi véi vién chirc, nguoi lao dong & cac don vi thude,
truc thugc Truong; ;{i/
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¢) Ban ké khai minh bach tai san déi voi cac déi tuong thudce dién phai
ké khai;

d) Xac nhan doi chi€u van bang goc cua vién chirc va nguoi lao dong lam
viéc tai Truong;

e) Gidy moi ca nhan, don vi hop bdi hoan chi phi dao tao; gdp mat huu; gap
mat ngay thuong binh liét sy;

g) Xac nhan ho so thanh toan bao hiém than thé cta vién chirc va ngudi
lao dong.

2.2. Truong phong Dao tao dugc ky thira 1énh Hiéu trudng:

a) Phu luc van bang, bang diém cho nguoi hoc;

b) Gidy hoan thanh chuong trinh dao tao;

¢) Giay ching nhan t6t nghiép tam thosi;

d) X4c nhan hoan thanh céc hoc phan trong chuong trinh dao tao;

e) Pang ky md 16p hoc phan, chuyén dé bb sung, thay thé;

g) X4c nhan dang ki hoc phan b sung;

h) Gidy moi giang; gié.y‘ moi thanh vién tham gia cac hoi dong dao tao; gidy
mo1 thanh vién tham gia héi ddong tham dinh chuong trinh dao tao, gido trinh, sach

phuc vu dao tao; v
i) Cong van tra 101 xac minh vin bé"mg, chimng chi do Truong Pai hoc Tay 4N
Nguyén cap. e
2.3. Trudng phong Ké hoach Tai chinh duoc ky thira 1énh Hiéu truong: 4G

a) Chung tir khau trir thué thu nhép c4 nhan;

b) Xac nhan hoc phi;

¢) Xac nhén luong; xac nhan thu nhap va cac khoan trich ndp theo luong;
d) Tam Ung nhién liéu;

e) Déi chiéu cong no thu héi;

g) Gidy moi to chirc, ca nhan dé ddi chiéu cong no, thué.

2.4. Truéng phong Khoa hoc va Quan hé Qubc té duoc ky thira 1énh
Hiéu truong:

a) Xac nhéan Ly lich Khoa hoc;

b) Thong béo vé bao céo tién do deé tai cac cap;

c¢) Xac nhan bai bdo khoa hoc va céc cong trinh khoa hoc (trir cac truong
hop thanh toan kinh phi tai Truong);

d) Gidy moi tham gia Hoi thao khoa hoc t6 chire tai Truong;

e) Ban giao nhan san pham khoa hoc céc cép.

2.5. Truéng phong Thanh tra Phap ché duoc ky thira 1énh Hiéu truong:

a) Coéng van di xac minh van bang, chirng chi cua vién chtc, nguoi dur tuyé.2/
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vé cong tac tai Truong va nguoi hoc tai Truong;

_b) Cong vian tra 16i don thu khiéu nai, t céo, kién nghi, phan anh sau khi
co Két luan cua Truong;

c) Cong van chuyén don déi voi don thu khong thude thim quyén thu
ly cua Truong;

d) Phan cong thuc hién cong tac thanh tra, kiém tra va lich tiép cong
dan thuong xuyén.

2.6. Truéng phong Quan ly chat lwong dugc ky thira 1énh Hiéu truong

Lich thi két thic hoc phéan cta céc hé dao tao cua Truong.

2.7. Truéng phong Co sé vat chét dugce ky thira 1énh Hiéu trudng:

a) Cong van don doc nha thau;

b) Gidy moi céc t6 chuc, ca nhan dén lam viéc trong linh vuc dau tu, xay
dung, mua sam.

2.8. Truong phong Cong tac sinh vién dugc ky thira [énh Hiéu truong:

a) X4c nhan ho so cho nguoi hoc;

b) Thé sinh vién, hoc vién (ban gidy);

¢) Xéc nhan hoc bong, diém rén luyén cho sinh vién.

2.9. Trudong phong Hanh chinh Téng hop duoc ky thira 1énh Hiéu truong:

a) Giay di duong, gidy gidi thiéu cho vién chirc, nguoi lao dong cac don
vi thudc, truc thudc Truong;

b) Sao y ban chinh cac van ban cua Truong ban hanh;
¢) Gidy moi hop theo nhiém vu duoc giao;
d) Gidy xac nhan mau chir ky vién chirc quan 1y don vi.

2.10. Trudng phong Truyén thong va Tu van tuyén sinh duoc ky thira 1énh
Hi¢u truong:

a) K& hoach vé cong tac tu van tuyén sinh guri cac don vi ¢6 lién quan;
b) Gidy moi vé cac hoat dong truyén thong.
2.11. Trudng cac khoa dugc ky thtra 1énh Hiéu truong:

a) Gidy gi6i thiéu ngudi hoc di lién hé thuc tap, thuc té, chuyén dé, khod
luan, deé tai nghién ctu khoa hoc;

_ b) Hop dong, thanh 1y hgp dong moi giang hé vira hoc vira lam, dao tao
ngan han.

c) Ké hoach kiém tra, danh gia ddi véi hé dao tao ngén han.

2.12. Giam ddc Trung tdm Ddi méi sang tao tinh Pék Lak duoc ky thira
1€nh Hiéu trudng:

a) Gidy moi cac doanh nghiép, don vi sir dung lao dong, doi tac dén lam
viéc voi Trung tam; J(,/
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b) B4o cdo giri tinh Pak Lik vé hoat dong khoi nghiép, déi méi sang tao vé
cong tac cua Trung tdm va cua Truong.

2.13. Giam doc Trung tdm Hd tro sinh vién dugc ky thtra Iénh Hiéu truong:

a) Hop dong cho thué phong & tai cac ky tic x4 thudc tai san cta Truong
giao cho Trung tdm quan ly;

b) Xac nhan ding ky tam tra, tam vang cua nguoi 0 trong ky tuc xa
cua Truong;

¢) Xac nhan sinh vién dang ¢ trong ky tiuc x4 cua Truong.

2.14. Giam ddc Trung tim Khoa hoc x4 hoi va Nhéan van Tay Nguyén duoc
ky thtra 1énh Hiéu truong:

a) Giéy moi cac to chirc, ca nhan dén tham gia cac hoat dong chuyén mon
vo1 Trung tam;

b) Hop dong, thanh ly hop dong giang day cac khoa ngén han tai Trung tam.

3. Cap phé cac don vi dugc Ky thay cac van ban thudc tham quyén ky cua
don vi theo uy quyén cua Truong don vi/Pho phu trach chung.

4. Lanh dao cac don vi truc thugc Truong co tu cach phap nhan dugc ky
cac van ban thuc tham quyén theo quy dinh.

Piéu 5. Trach nhiém giai trinh va ché do bao cao

1. Pho Hiéu truong, Tru'cmg/Pho phu trach chung cac don vi co trach
nhiém bao cdo Hiéu truong, cac bén lién quan vé hoat dong va két qua hoat
dong theo quy dinh.

2. Trong truong hop can thiét, Hiéu truorng co the yeu cau Phé Hiéu truong,,
Truéng/Pho phu trach chung don vi bao cao dot xuét vé viéc thuc hién cac noi
dung dugc phan cap tham quyén ky cac van ban quan ly theo Quy dinh nay.

Piéu 6. To6 chirc thuwe hién, hiéu lwe thi hanh
1. Quy dinh nay dugc phé bién dén toan thé vién chirc, nguoi hoc trong
Truong dugce biét va thuc hién.

p. Phong Thanh tra Phéap ché, phong T6 chirc can bo ¢ trach nhiém huornsc
dan, kiém tra, giam sat viéc thuc hién cac noi dung dugc néu tai Quy dinh nay.

3. Trong qua trinh thuc hién, néu c6 Van dé phat sinh can stra doi, bo sung
cho phu hgp vai quy dinh hién hanh va thuc té hoat dong cua Truorng, phong 1o
chirc can bo chu tri tham muu Hiéu truong xem xét, quyét dinh viéc sura ddi va bo

sung Quy dinh./.é{l/



